
 

POSITION DESCRIPTION 

POSITION TITLE: MEDICAL ASSISTANT TRAINEE 

SUPERVISOR: REGISTERED NURSE 

SALARY: $14.00 HOURLY (40 HOURS PER WEEK) 

PURPOSE: This is an entry-level Internship position to work as a Medical Assistant 

Trainee while completing the necessary requirements to obtain an associate college 

degree. This is a developmental position created to train and develop a goal oriented 

Skokomish Tribal member into a professional nurse or health professional. Work duties 

will be primarily to assist the Health Services staff, including the Skokomish Health 

Clinic and the Community Health Representative Program, in the promotion and 

maintenance of good health. The hours will be flexible to work around school/class 

schedules. 

REPRESENTATIVE JOB DUTIES: 

1. Assist the Skokomish Health Clinic staff and the CHR’s in providing direct health 

care to the community. 

2. Provide services to eligible recipients as determined to be necessary by the Registered 

Nurse and/or Medical Doctor/Physician’s Assistant. 

3. Assist the Clinic and Staff in communicable disease control including outreach and 

immunization maintenance. 

4. Provide health care services to the geriatric population by follow-up visits after 

hospitalization discharge, and wellness education. 

5. Assist in preparation of equipment and assist the Medical Doctor/Physician Assistant 

during treatments and examinations of patients, as needed. 

6. Using the RPMS/EHR software, trainee shall learn to input all necessary information 

to reflect skilled nursing and case management activities provided to each patient. 

7. Establish a working relationship with county, state and other voluntary agencies in 

order to coordinate services for our Tribal community. 

8. Coordinate with the Education Director to enroll and complete required 

coursework in accordance with an individual study plan. 

9. Other duties as assigned. 

QUALIFICATIONS 

1. Candidate must have HS diploma/GED and be willing to sign a 2 year commitment to 

obtain on the job training and successful completion of a nursing related degree 

program. 
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2. Must be willing to complete necessary coursework to be a certified nursing assistant 

within 9 months of hire date. 

3. Candidate must have a valid driver’s license and be eligible for the Tribe’s 

automobile insurance. 

4. Candidate must be an Enrolled Skokomish Tribal Member. 

5. Computer skills and knowledge of basic software is required. 

6. Candidate must have an understanding of and sensitivity to the particular problems 

faced by the Native American community in relation to good health care. 

7. The selected candidate must successfully complete a pre-employment drug screen 

test, and a complete background investigation, including relevant criminal history, 

prior to employment. 

APPLICATION INSTRUCTIONS 

1. Application must be filled in completely   (Do not write see resume).  

APPLICATIONS THAT ARE NOT COMPLETELY FILLED OUT and TURNED 

IN BEFORE CLOSING DATE WILL NOT BE CONSIDERED 

2. Cover letter 

NOTE: Resumes are only accepted in support of the application. 

Behavioral Standards: Respectful, courteous, and friendly to customers, other tribal employees, and 

tribal leaders. A team player that helps the organization meet its objectives. Takes initiative to meet work 

objectives. Effective communications with customers and other tribal employees. Gets along with co-

workers and managers. Positively represents the tribe maintaining the trust Skokomish residents have place 

in each of us. Demonstrates honesty and ethical behavior. 

CONFIDENTIALITY: The employee will be required to sign a confidentiality agreement. Violation of 

this agreement can result in immediate dismissal. 

DRUG- WORKPLACE POLICY: The Skokomish Tribe is committed to providing a drug-free 

workplace for its employees, volunteers and the community it serves. By Skokomish Tribal policy, this 

position requires pre-employment drug testing. 

PREFERENCE: The Skokomish Tribe’s Indian Preference Policy applies to this position. First 

preference will be given to qualified, enrolled Skokomish tribal members. Second preference will be given 

to qualified Native American applicants who provide proof of enrollment in a federally recognized tribe. 

Applicants not entitled to, or who fail to claim Indian Preference, will receive consideration without regard 

to ethnic/national origin, marital status, sexual orientation, religion, disability status, or membership in the 

tribal organization. 

This position is at will and does not create a contractual relationship between the tribe and the employee. 

JOB DESCRIPTION APPROVAL: 

CEO: Date: 

Employee: ____________________________________  _ _ _ _ _ _ D a t e :  


